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1. TACITIOPT PABOYEM ITPOT'PAMMBI JTUCIHUATIIMHBI
OIl.11 «/lokyMeHTallHOHHOE o0ecriedeHne yIpaBJeHUs
1.1. O6saacTh NpUMeHeHNsI TPOTPAMMBI

Pabouast mporpamMma JAMCHMILTUHBI SIBISIETCS YaCThIO MPOTPAaMMBbI TOJTOTOBKU CIICIIUATHCTOB
CpeIHEro 3BEHa B COOTBETCTBUU C (eaepadbHBIM TOCYAapCTBEHHBIM 00pa30BaTEIbHBIM
CTaHJapTOM CpEIHEro MpOoQecCHOHANBHOTO o0pa3oBanus 1o crenuanbHocTH  38.02.01
DKOHOMHKA U OYXTaJITEPCKUHA y4eT (110 OTPaCsim).

1.2. MecTo y4eOHOH NMCHUIUVIMHBI B CTPYKTYpPe NMPOrpaMMbl NMOATOTOBKH CHEIHMAJIUCTOB
CpelHero 3BeHa: [UCIMIUIMHA OTHOCHTCA K 0Omenpo(ecCHOHANBHBIM — JTUCIHUITIMHAM
npodeccuonanbroro mukia OITL.

1.3. Hean u 3anaum y4yeO0HOIi JUCHUIJIMHBI — TPe0OBaHHMSA K pe3yJibTAaTaM OCBOEHHS
Y4eOHOH TUCUUIJIMHBI:

B pesynbrare 0CBOCHUS IUCIUILTUHBI 00YJaIOLIHIACS JOIDKEH:

A) obnagaTh 0OITMMH KOMITETCHIIMSAMH, BKIIFOYAFOIIMMH B C€0sI CIIOCOOHOCTD:

- OK 02. Hcnomp3oBaTh COBpPEMEHHBIE CpEICTBAa IIOMCKA, aHaIW3a W HWHTEpIpEeTaINH
uHpopMalu ¥ UHGOPMALMOHHBIE TEXHOJIOTUU MAJIS BBIMOJIHEHHS 3a/1ad MpoQeCcCHOHATbHON
NeSITeIbHOCTH;

- OK 03. IlnanupoBaTh M peaIn30BBIBaTb COOCTBEHHOE MPO(ECCHOHAIBHOE M JIMYHOCTHOE
pa3BUTHE, MPEIIPUHIMATENBCKYIO JEATEIbHOCTh B MPO(GECCHOHANBHON cdepe, HCIOIb30BaTh
3HAHMS I10 MPABOBOM U (PMHAHCOBOW T'PAMOTHOCTH B PA3JIMYHBIX KU3HEHHBIX CUTYAIUsX;

- OK 09. Ilonp3oBarbcsi mnpo(ecCHOHAIBHOW TOKyMEHTAalMeHd Ha TOCYHapCTBEHHOM U
WHOCTPAHHOM SI3BIKAX;

b) o6nanate npodeccuoHaIbHBIMU KOMIIETEHIUSIMU, BKIIOYAIOIIUMU B C€0sI CIIOCOOHOCTD:

- TIK 1.1. CocraBnatb u o00pa0aThiBaTh IEPBUYHBIC YUYETHBIE JOKYMEHTHI O (aKTax
XO03SUCTBEHHON AESITETbHOCTH IKOHOMUYECKOTO CYOBEKTa.

B pe3ynbrare 0CBOCHUS AUCIUTUITMHBI 00YJYarOITUICS JOJKEH 3HATD:
- o0mue TpeOOBaHUA K JIOKYMEHTOOOOPOTY, HOPMATHBHBIE TIPABOBHIE AaKTHI,

pEryIupyIOmue AEJIONPOU3BOACTBO Ul PEIIeHHs 3a1ad MpOo(ecCHOHAIBHOW JesSTeTbHOCTH,
crocoObl MOKCKa, aHanM3a U uHTepnperaunu nadopmarmu (OK 02, OK 03, OK 9, [1IK 1.1)

- BUJbl KOMMYHHKAIMH, TpaBuiia MOJIb30BaHUs NPOPECCHOHANBHON TOKyMEHTalueil Ha
TrOCYJapCTBEHHOM M WHOCTPAHHOM SI3bIKaxX, TPeOOBaHUS K paboOTe B KOJUICKTUBE M KOMaHJE,
3pPEKTUBHOMY B3aUMOJEHCTBUIO C KOJUIETaMH, pPYKOBOJCTBOM, KIMEHTAaMH, OCHOBBI
(UHAHCOBOW T'PaMOTHOCTH, CIOCOOBI KJIaCCH(PHMKAIMK, TOWCK, aHAIW3a W HHTEPIPETaIlH
UH(pOPMaLIMU, OCHOBHBIE NMPOLEAYPHI O OPOPMIICHHUIO XO3HCTBEHHBIX OIepanuii, TpeOoBaHHs
K JEATENbHOCTH KOMHCCHHU I0 WHBEHTAPH3AIlMH AaKTHBOB B MECTaX HMX XPaHEHHs, OCHOBBI
MHBEHTApHU3allli U CIIOCOObI MPOBEPKU JAEHCTBUTEIBHOIO COOTBETCTBHS (DAKTUUECKUX JaHHBIX
WHBEHTapH3allMl, Ccrocodbl cOopa HHPOpMAUU O JAEATEIbHOCTH OO0BEKTa BHYTPEHHETrO
koHTpoas (OK 02, OK 03, OK 9, TIK 1.1);

- uH(pOpManMOHHBIE TEXHOJOTMM B TpodeccuonanbHoil  nestensHocTH, ['OCT
P.6.302003, conepkaHue peKBU3UTOB, MPABUIBHOCTh MX O(OpMIIEHUS, MpaBUiia OpraHU3allu
JIOKYMEHTOO00pOTa, CIOCOObI  YCTpPAHEHHS MEHEKMEHTOM  BBISBICHHBIX HapyIIeHUH,
HEAOCTAaTKOB W PHUCKOB, HOPAAOK COCTaBJICHHUA HOMCHKIIATYpPBbI, IIpaBHJia pa60TLI C
JOKyMEHTaluel, nepeaady €€ B apXuB, KOHTPOJIBHBIE MPOLEAYPBI, U UX JOKYMEHTHPOBAaHUE
(OK 02, 0K 03, 0K 9, IIK 1.1)

B pe3ynbpTare ocCBOCHHS AUCIUTUTHHBI 00YJArOITUHCS JOKEH YMETh:



- OPUEHTHPOBATHCA B JCUCTBYIOIIEM 3aKOHOAATENIbCTBE Poccuiickoin Penepauuu s
pemieHus 3aAad  Npo(ecCHOHANbHOM  JEesTeNbHOCTH, OCYHIECTBIATh TIOWCK U aHaIW3
undopmaruu (OK 02, OK 03);

- OCYILECTBIIATh YCTHYIO M TMHCHbMEHHYIO KOMMYHHUKALIMIO,  [OUCK, aHaIU3 |
MHTEpIIpeTalui0 WH(GOpMalMK, HEOOXOIMMOM i BBINOJIHEHHUS NpOodecCHOHAIbHBIX 3ajad,
MOJIb30BaThCs MPO(ECCHOHATLHOW JTOKyMEHTAllMeld Ha TOCYJapCTBEHHOM W WHOCTPAaHHOM
A3BIKaX, OCYLIECTBISATH COOp MH(pOpPMALUU O ACSITETLHOCTU 00BEKTa, MPOBOAUTH MOATOTOBKY K
WHBCHTApHU3AIlMKA, T[PUMEHITh 3HaHUA 1O (UHAHCOBOW T'PAMOTHOCTH, IUTAHUPOBATH
npeanpuHuMaTeNbekyro aestenbHocth (OK 02, OK 03, OK 9, I1K 1.1);

- IPOBEPATH HAJTMYKE B JOKYMEHTAaX 0053aTeIbHBIX PEKBU3UTOB; padOTaTh B KOJJICKTHUBE
U KOMaHJE, OCYIIECTBISATh YCTHYI0O U MHUCBMEHHYI0 KOMMYHHUKAIIMIO, HCIOJIb30BaTh
MH(OPMALIMOHHBIE TEXHOJIOTUH, TMPOBOJUTH MOHUTOPUHI YCTPAaHEHUS MEHEKMEHTOM
BBISIBJICHHBIX HapYIICHUH MPOBOJIUTH (DOPMATBLHYIO MPOBEPKY TOKYMEHTOB, OPTraHU30BBLIBATH
JIOKYMEHTO000pOT, pa3dupaThCcsi B HOMEHKJIATYype JAeN, MepelaBaTh JOKYMEHThl B TEKYIIUN U
MOCTOSIHHBIA ~ apXUB 10 HCTEYEHUU YCTAHOBJICHHOTO CpOKa XpaHEHHUS, KOHTPOJIbHBIC
IpoUEeAYyphl, U UX JOKYMEHTHpPOBaHHE, TOTOBUTh M OQOPMIISITh 3aBEPIIAIOIINE MAaTepPHAIbI IO
pe3yabpTatam BHyTpeHHero koutpoiss ((OK 02, OK 03, OK 9, IIK 1.1).

2. CTPYKTYPA U COAEP) KAHUE JUCIIUIIJIMHBbI
2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4eOHOIl padoThl

06 beM 4acoB

Buj yye6HOM paGoThI Ounas ¢popma

o0y4yeHUs
2025,2026
I.H.
MakcumaJsibHas yyeO6Has Harpyska (Bcero) 72
06sa3aTe/ibHAsA ayAUTOPHAsA y4yeOHas Harpyska (Bcero) 60
B TOM 4HCJIe:
JIeKIIUH 20
NpaKTU4YeCKHe 3aHATUA 40

JJaGopaTOpHbIe 3AHATUSA
KYpPCOBBbI€ pa60Thl/ NPOEKTHI
CamocTosTe/ibHas pa6boTa cTyAeHTa (Bcero) 12
B TOM YHCJIE
WH/VBU/YaJTbHbIA NPOEKT
KoucysabTanuu/KoHTpoab
IIpomMexyTO4YHasA aTTecranusa B dopme 3a4der




2.2. TemaTu4yecKuu mJaH U cogepxkanue aucuunanHbl OIIL 11 «/lokyMeHTalnmoHHOe 00ecIIeueHre YITPABICHHS

HaumeHnoBanue Conepsxanne yueOHOro MaTepuaJia, 1a00paTopHble padoThl U NPAKTHYECKHE 3aHATHS, CAMOCTOSITe/IbHAS paboTa O0bem ya- Yposenb
pa3ieioB U TeM o0yyarommxcsi, KypcoBasi padora (IIpoeKT) (eciu npedycmompenst) cOB 0CBOCHUS
Ounas popma
o0yJeHus
2025, 2026 r.u
1 2 3 4

Pa3pnen 1. OcHoBHBIE BU/IBI IOKYMEHTOB

Conep:xanue yueOHOro MaTepuana

[NonsiTHe TOKYMEHTOOOOPOTa W JAENONPOU3BOACTBA. VICTOPHS pa3BUTHS AEIONPOU3BOJCTBA. Y IPABICHYECKAs IS TEIILBHOCTD U
1 ee OCHOBHBIE XapaKTepuCTHKU. OCHOBHBIE TEPMHUHBI JOKYMEHTAIIMOHHOTO 00ECTICUeHHUs YIIPABICHIECKON JeATeIbHOCTH 1
TpeboBaHuUs K cOCTaBICHHIO U 0(OPMIICHUIO TOKYMEHTOB. TpeboBaHus K 0hOpMIICHHIO JOKYMEHTOB. COCTaB M pacroiioKeHNE

2. pexBusuToB. FOpuandeckas cuna J0KyMeHTa 3 1
Tema 1.1. OCHOBHBIE TOKYMEHTEHI B JieJI0npon3BoAcTBe. [IprKa3bl mo ocHOBHOIM fesTensHOCTH. Pacnopsbkenns. Pemenus. [Ipotokossl.
Conep:kanne 3 Axrthl. CiryxeOHble, Toknannble 3anmucki. Korrpaktel. CrpaBku. OOBsICHUTETBHBIE 3aITHCKA 1
JAUCHMILTHHBI.
OCHOBHBIE BHJIBI
JIOKYMEHTOB A JlokyMeHTHI 110 IMYHOMY cocTaBy. Pestome. TpynoBoit norosop. [Ipukasbl no 1u4HOMY cocTaBy. TpynoBble KHUKKH. JIMuHbIE 1

| KapToYKH

JlaGoparopHbie paboOThI _

[pakTHyueckne 3aHATHS 14

KonTponbHbie paboTe -

CamocrosiTensHas pabora obydaronmxcs: [IpopaboTka nexnuii. [TonroroBka k mpakTHIECKnM 3aHATHSIM. [loMalHee 3aJaHue. —

Knaccudukanust 10KyMeHTOB
Pazpnen 2. Oprannsanus padoTsl ¢ JOKyMEHTaMH.

ConeprkaHue yaeOHOTO MaTepHaia
Tema 2.1. 1. O0paboTka MocTynaroumx 10KyMeHToB. [1opsaok paboThl ¢ OTHPaBIsIEMbIMU U BHYTPEHHHMH JJOKYMEHTaMH. Perucrparms u
IousTre u cxema KOHTPOJIb UCIIOJTHEHUSA TOKYMEHTOB. 6 1
OpraHu3anum padoTsl ¢
JOKYMEHTAMH. 2. | Cucremarn3anus JoKyMeHTOB. COCTaBIICHHE HOMEHKIIATYPHI JETl. 1
OpraHusauus Xpaesus |3 dopmuposanue u ohopmirenne nen. Opranu3anust apXUBHOTO XPaHEHHs JOKYMEHTOB 1

JIOKYMEHTOB.

JlaGoparopHble pabOTHI




IIpaxkTuueckue 3aHATUSA 14

KonTponbHble paboTEI _

CamocTtosTenbHas padota odydatomuxcs [IpopaboTtka nexuuii. [ToaroroBka k mpakTHyeckuM 3aHATUAM. JlomaliHee 3ajaHue —
HOMEHKJIaTypa el

Tema 2.2. ConeprkaHue yaeOHOTO MaTepHaia

Kommepueckas 1. PaGota ¢ mokymMeHTaMu, cofep KaliuMi KOH(PHICHIIAIbHbIC CBeIcHUs. [loHATHEe KOMMepUYeCcKOoil TaifHbl. CBEICHHUS,
nepenucKa OTHOCAIIUECS K KOMMEpYecKoi TaliHe. 3amuTa JOKyMEHTOB, COJCpIKaIINX KOMMEpUYecKyto TaiiHy. Opranusanus paboTsl ¢
JIOKYMEHTaMH, COJICPKAIIMMI KOH(PHICHIIUATBHEBIC CBEICHHS 1

2. JlenoBble 1 KoMMepueckue mucbMa. [lonsaTue, knaccudukarys u cTpykrypa nuceM. CTaHaapTHBIE (pa3bl U BRIPAXKESHUS.
TIpaBuia u GopMBI KOMMEPUECKOH NEPEHCKH ¢ 3apyOe)KHBIMU MTapTHepamMu. KoppecnoHIeHIHs, CBsI3aHHAs C IPOBEICHUEM 1
HEePHOIMIECKIX MEPOIPUITHUI, IpoUast KOPPECIOHICHITHS

3. | CoBpemeHHBIE CIIOCOOBI CO3AaHMs, 0OPAbOTKH U Mepeadn JOKyMEHTOB B AEIONPOU3BOACTBe. VCIonp30BaHne IepCOHATBHOTO
KOMITBIOTEpa B Aeonpon3BoicTBe. DakcuMuibHbIe cooOmmeHus. COOOIIECHHS AICKTPOHHON MOUTHI (e-mail). DiekTpoHHast 3
UQPOBast TIOAIUCH.

JlaGoparopHblie pabOTHI -

[IpakTHueckue 3aHsaTUA 12

KoHTponbHbIE paboThI _

CamocTosTenbHas padota ooydaromuxcs. [Ipopadotka nekiuii. [IoAroTOBKa K MPAKTUIECKUM 3aHATHIM — JETTOBOH
JOKyMEHTALMOHHBIH ITHKET 14

[MpumepHas TeMaTHKa KypcoBOM paboThI (IPOEKTA) (eciu npedycmompernl) -

[ToaroroBka Kk MPOMEKYTOUHOM aTTeCTallu! -

Bcero: 72

Dnemenmsl NpAKMUYECKOU NOO2OMOBKU MO2Ym OblMb GKIIOYEHbl 8 3aHAMUS JNeKYUOHHO20 MUnd, npeoycmampusarouue nepeoauy yueOHOU
unghopmayuu 05 nociedyroue2o blNOIHeHUsE pabom, C83aHHbIX ¢ 0yOyujell NPogpheccUoOHANbHOU 0esmelbHOCMbIO.

Dnemenmsl NPAKMUYecKol No020MOBKU MO2ym Oblmb GKIIOUEHbL 8 NPAKMUYECKUe 3aHsAMuUs, 1a00pamopHsie U uHble aHaiocuiHblie Udbl YueOHOU
dessmenvbHOCmU, npedycmampusaujue yuacmue 00y4aruuxcs 8 6bINOJHeHUU OMOEIbHbIX 8UO08 padOm, C8A3AHHBIX ¢ OYOywell npogeccuoHaAIbHOU
0esmenbHOCmbIO.

*JJIeMEHTBI TIPAKTUYECKOM IMOJATOTOBKU MOTYT OBITh peali30BaHbl B MPo(UIIbHBIX opranuzaiusax B ToMm uucie B YHIIK Yuxo3s [louckoe.

JInst XapaKTepUCTUKH YPOBHS OCBOSHHS y4eOHOT0 MaTepHaiia UCTIOIb3YIOTCS CIIeIYIoIne 0003HAYCHUS:

1.— o3HaKOMUTENbHBIN (y3HABaHUE paHEe U3YUYEHHBIX 0OBEKTOB, CBOWCTB);

2. — peTPOAYKTUBHBIN (BBITTOJTHEHUE ICSITSIIBHOCTH IO 00pa3Ily, MHCTPYKIIUH WU TI0JT PYKOBOJICTBOM);

3. — IPOAYKTUBHBIH (IITAHUPOBAHUE U CAMOCTOSTEIILHOE BBIIOJHEHHE JCITEIBHOCTH, PEIICHUE TPOOJIEMHBIX 33/1a4).




3. YCJIOBUA PEAJIM3ALIMUA AU CLLUIIJIMHBI
3.1. Tpe6oBaHUsA K MUHUMA/JIbHOMY MaTepPHUaIbHO-TEXHUYECKOMY 06ecreYeHH o

Kaluner noKyMEeHTAalMOHHOTrO oOecreueHusl ympaBieHus; yueOHas ayautopus Ne 51 s
NPOBEICHUS YYEOHBIX 3aHSATHH, BBIMOJHEHUS KypCOBOT'O TNpOeKTa (paboThl), B TOM 4YHCIE
TPYNNOBBIX M HWHAMBUIYAJIbHBIX KOHCYNIbTAllMd, TEKYIIEr0 KOHTPOJIA MU MPOMEKYTOUHOU
aTTeCTalluy, OCHAIICHHAs CIEUUAIN3UPOBaHHONW Mebenbio (pabodyee MECTO MpernoaaBaTels,
CTOJIBL, CTYJIbs, TPUOYHA, 1I0CKa MapKepHasi).

Texuuueckue cpeacTBa 0Oy4deHHUs: HAOOP JEMOHCTPAIIMOHHOTO O0OpYyIOBaHUS - HOYTOYK
(mepeHocHoi), TpoekTop (MEePEHOCHOM), MPOEKIMOHHBIM JKpaH (IMEpEHOCHOW); ydeOHO-
HarJsiIHbIE 1TOCOOMs, OOECIeYNBAIOIINE TEMAaTHUECKUE WIUTIOCTPALMU, COOTBETCTBYIOIINE
pabourM y4eOHBIM IIPOrpaMMaM — CTEH/IBL.

Windows 10 Home Get Genuine Jlunensus Ne 66241787 ot 28.12.2015 OPEN
96248122ZZE1712 or Microsoft Volume Licensing Service Center; OpenOffice Co6oano
pacpoctpansiemoe 110, munensus Apache License 2.0, LGPL; Adobe acrobat reader Cso6oato
pacnpocTpaHseMoe MpOTpUeTapHOe NporpaMmMHoe obOecrieuenne; Zoom Tapud baszoBbrit
CBobonno pacnpoctpansiemoe [10, MTC Jlunk tapud Free CobGonno pacnpoctpansiemoe I10,
Sunexc Tememoct CBoboano pacmpoctpansiemoe IO ; Yandex Browser CBobojaHO
pacnpoctpansiemoe I10, Inc.; Skype CBobogHO pacmpocTpaHseMoe —MPONPHETAPHOES
nporpaMmmHoe obecrieuenue; YandeX; 7-zip Crobomno pacmpoctpansemoe 110, GNU Lesser
General Public License

[Tomemienue ans  XpaHeHUs W HOPOPUIAKTUYECKOTO  OOCIY)KUBaHHS — y4eOHOTO
obopynoBanus aynuropus Ne 57; OCHAIIEHHOE CIICIIMATU3NPOBAHHON MEOCTIBIO JTsl XpaHCHHSI
obopynoBanusi  (cronbl, Imkadsl); TexHuueckue  cpeacTBa  oOydeHHs::  HaOOp
J€MOHCTPALIMOHHOIO 000pYyJ0BaHMsI HOYTOYKHU (1epeHOCHbIE) (2), MPOEKLIHUOHHbIE 3KPAHbI
(nepenochsie) (3), mpoekTopsl (repeHocHsie) (3), [Ipuarep Pantum P2207(A4 1200%1200dpi
20 ppm 64Mb 600 MHZ USB 2/0)

MS Windows 7 OEM SNGL OLP NL Legalization GetGenuine wWCOA Cuer Nel834 or
16.03.2010 OOO «lOxnas CodrBepHas kommanusi». Adobe acrobat reader CpoGomHO
pacrpocTpaHseMoe mnponpuerapHoe nporpammuoe obecrieuenue; Google Chrome CBoGomHO
pactipoctpansiemoe 10, muuensus freeware; Unreal Commander CBo60HO pacnpocTpaHsieMoe
[10, nuuensus freeware; Zoom Tapud bazossiit CBo601HO pacnipocTpansemoe [10, MTC Jlunk
tapudp Free CBoOomno pacmpoctpansemoe I1O, Sugexc Tenemoct  CBoOGogHO
pacnpoctpansiemoe IO ; Yandex Browser CBob6oano pacmpoctpansemoe [1O, Inc; Skype
CB00OOIHO pacrmpocTpaHseMoe IMpompueTapHoe mporpaMmHoe obecrnedenue; Dr.Web Jloroop
Ne PI’A02040026 ot «05» ®eBpansa 2026 r. . mexay PI'BOY BO «/lonckont 'AY» u OO0
«KOMITAHUA TOHAAJIbDy; 7-zip CBoboaHo pacnpoctpansemoe 110, GNU Lesser General
Public License; Yandex Browser CpobomHo pacmpoctpansemoe [10; Jlaboparopuss MMUC
«IInmane» loroBop Ne3830-254 ot 14 anpens 2025 r. r. mexny @PI'bOY BO «Jlonckoi 'AY» n
000 «JIaboparopuss MMUC»

3.2. UndopmanuonHoe odecriedeHne 00yueHust

Ne KonnyecTBo 3K3eMILIAPOB B Hcnons3yercs npu
OcCHOBHBIEC HCTOYHUKH
n\i oubsnmoteke / ccpuika Ha DBC U3Y4YEHHUHU Pa3aeiioB
1 | Osogosa, H. 1I. https://e.lanbook.com/book/12 1-2
JlokyMeHTUpOBaHUE 6618

XO3SIICTBEHHBIX OIMEepanuii u
BEJICHUE OyXTaJITepCKOro y4yeTa
. yaeOHOe TocoOue : B 2 4acTsix
/ H. JI. OBomoBa. — OMCK :
Owmckuit 'AY, [6. 1.]. — YacTh



https://e.lanbook.com/book/126618
https://e.lanbook.com/book/126618

2—2019. — 134 ¢c. — ISBN
978-5-89764-816-0. — Tekcr :
ANEeKTPOHHBIH // JIaHs :
3JIEKTPOHHO-OMOIMOTEUHAS
cucrtema. — URL:
https://e.lanbook.com/book/126
618 — Pexxum goctyna: 1uis
aBTOpU3. NOJIb30BATENICH

OcHoBbI aHaNU3a
OyXraiatepckoil OTYETHOCTH :
ydueOHOe 1mocoOure / COCTaBUTEIb
E. B. KoponéBa. — moc.
Kapasaepo : KI'CXA, 2019. —
136 c. — Tekcr :

AJIEKTPOHHBIHN // JIaHb :
ANEKTPOHHO-OMOINOTEeUHAS
cucrema. — URL:
https://e.lanbook.com/book/133
619 — Pexum nocryna: ams
aBTOPH3. II0JIb30BATEIIEH

https://e.lanbook.com/book/13
3619

1-2

HOHOJ’IHI/ITGHBHHC HCTOYHHUKH

KonnyecTBo 3K3eMILIAPOB B
oubsmmoreke / ccpuika Ha DBC

Hcnons3yercs npu
U3YyYEHHH Pa3/eIoB

JloxymenTupoBanue
XO3SIICTBEHHBIX OIEpalii 1
BEJICHUE OyXTaJTepCKOro y4yera
aKTUBOB OpPraHU3ALMH :
COOPHHUK 3aJaHMI JTsI
MPaKTUYECKUX 3aHATUH /
Honckoit 'AY; coct. M.A.
Ky6apsb, A.W. Ocunosa. -
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JIOKyMEHTaI[MOHHOE
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C. ITaBnoBa. — 2-e u3m., cTep.
— Cankr-IlerepOypr : Jlans,
2025. — 604 c. — ISBN 978-5-
507-53311-4. — TekcrT :
AIEKTPOHHBIHN // JlaHb :
ANEKTPOHHO-ONOIMOTEUHAS
cucrema. — URL:
https://e.lanbook.com/book/4830
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ITepevyenb HHPOPMAUOHHBIX CIIPABOYHBIX CHCTEM

HaunmeHnoBaHue pecypca Pexum gocryna
1. YauBepcuteTckast 0MOIMOTEeKa OHIAMH. DJIEKTPOHHO-OMOIMOTEUHAS CHCTEMA http://www.biblioclub.ru/
2. UznatenbcTBo JlaHb. DIeKTpOHHO-0MOIMOTEYHASI CHCTEMa https//e.lanbook.com/
3. Hayunas snextponnas oubnmoreka eLIBRARY.RU http://elibrary.ru

KoMmuiekT JHIIeH3M0HHOI0 ¥ CBOOOIHO PACIIPOCTPAHAEMOI0 MPOrpaMMHOIo odecneyeHu

IlepeyeHb JHIIEH3HOHHOTO MPOTPAMMHOIO o0ecneYyeHu st

- «1C: byxrantepus 8.2» Ha 20 pab. mecT;

- «1C: Ynpasnenue Toprosieit 8.2» Ha 20 pad. mecT;

- «Koncynwsrantllmoc» Bepcus [Ipod. Ha 50 pab. mecr.;
- TTC «Koncynprantlnroc» - cereas;

- TTC «Kacca» - cereBast «KoncynpranTllmocy

Ilepeuennb npodeccHoHATBHBIX 023 JAHHBIX

1. YuuBepcuTeTcKas 6ubnmoreka ornaita — Www.biblioclub.ru

2. denepanbHOE Ka3HAUEHCTBO - WWW.roskazna.ru

3. Mundun Poccun - www.minfin.ru

4. Odunmansnsrii caiit CIIC «KoHcymbTaHT-TUTIOC) - WWW.CoNnsultant.ru

4. KOHTPOJIb 1 OLEHKA PE3YJ/IbTATOB OCBOEHH/I
YYEBHOU AU CUUITJIMHDBI

KoHTponb M oOIleHKa pe3yiabTaTOB OCBOEHHUS y4eOHOW TUCHMIUIMHBI OCYIIECTBIISETCS
IpenojaBaTesieM B MpoLecce MPOBEACHMs MPAKTUYECKUX 3aHATHI M J1abopaTOpHBIX padoT, a
TaKe BBIMOJIHEHUS 00YJaloUMMUCS MHIMBUAYAIbHBIX IIPOEKTOB.
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Pe3yabTaThl 00yueHus (0CBOEHHbIE YMEHHs, YCBOCHHbIE
3HAHMSA)

@DopMbI U METOAbI KOHTPOJISI
OLICHKH Pe3yJIbTATOB 00y4eHH sl

B pesynbTaTe n3ydeHus AUCIUIUTMHBI 00YJIarOITUICS JOJIKEH

yMeThb:

- OPUEHTUPOBATHCA B JEHCTBYIOLIEM 3aKOHO1ATEIbCTBE
Poccuiickoit denepanuu a1 penieHus 3a1a4y
poeCCUOHATILHOM 1eATEbHOCTH, OCYILIECTBIISAT TIOUCK U
aHaIu3 MHPOPMaIUH ;

MePUOUYECKU I
BBIOOPOYHBIN YCTHBIA OTIPOC;
HaOJI0/ICHUE U OI[CHKA
KayecTBa pabOT HAa MPAKTUIECKUX
3aHATUSAX; - aHAJU3 PE3yJIbTaTOB
TECTUPOBAHUS

- OCYHIECTBJIATH YCTHYIO U IMCBMEHHYIO KOMMYHHKAIUIO,
IIOMCK, aHaJIUu3 U UHTCPHPCTALUIO I/IH(l)OpMaI_II/II/I,
HeO6XOI[I/IMOI7I JJIs1 BBITTIOJTHEHU A HpO(beCCI/IOHaJ'IBHBIX
3aJa4, I10JIb30BaTbCA HpO(b@CCHOH&J'IBHOﬁ ,HOKYMCHTaHHCI;'I
Ha roCcyaapCTBCHHOM U MHOCTPAHHOM A3bIKaX,
OCYHICCTBJIATD C60p I/IH(i)OpMaI_II/II/I 0 ACATCIIbHOCTH
O6’beKTa, MMpOBOAWUTDL NMOATOTOBKY K MHBCHTApHU3aAllNH,
IPUMCHATDL 3HAHUA 110 q)HHaHCOBOﬁ I'paMOTHOCTH,
IUIaHUPOBATh NPCANPUHUMATCIILCKYIO ACATCIBHOCTD

MIEPUOJNYECKU I
BBIOOPOYHBIN YCTHBIA OTIPOC;
HaOJII0IeHUE U OLIEHKA

KayecTBa pabOT HAa MPAKTUIECKUX
3aHATHSAX;
- QaHAJIU3 PE3yJIbTATOB TECTUPOBAHUS

- IPOBEPATH HATMYKE B IOKYMEHTAX 00s3aTEIBHBIX
PEKBU3UTOB; pabOTaTh B KOJUIEKTUBE U KOMaH/IE,
OCYILECTBIIATh YCTHYIO M MUCbMEHHYI0 KOMMYHUKALIHIO,
HCI0JIb30BaTh UH(POPMALIMOHHbIE TEXHOJIOTUH, IPOBOUTH
MOHUTOPHUHI YCTPAHEHUSI MEHEI)KMEHTOM BbISIBIICHHBIX
HapyIICHU TPOBOIUTH (POPMAIIbHYIO IIPOBEPKY
JIOKYMEHTOB, OPTaHU30BbIBATh IOKYMEHTOOOOPOT,
pa3buparbcs B HOMEHKIIATYpE e, epeaaBaTh JOKYMEHTHI
B TEKYILLIUI U MOCTOSIHHBIA apXHUB 11O UCTEUECHUHU
YCTaHOBJIEHHOT'O CPOKA XpaHEHUs1, KOHTPOJIbHBIE
MIPOLEAYPBI, U UX JOKYMEHTUPOBAHUE, TOTOBUTH U
o(opMIIATH 3aBepIAIOIIME MaTepHAaJIbl IO Pe3yJIbTaTaM
BHYTPEHHET0 KOHTPOJIS

MEPUOANYECKUAN
BBIOOPOYHBIN YCTHBIH OMPOC;
- HaOJI0IeHUE U OLIEHKa
KayecTBa padoOT Ha MPAKTUYECKUX
3aHATHUSAX;

- aHaJIU3 Pe3y/IbTATOB TECTUPOBAHUS

B pe3ynbrare u3yueHus AUCUUILIMHBI O0y4JarOUIUIiCs 10JIKe

H 3HATb:

- o0mue TpeboBaHMs K JOKYMEHTOOOOPOTY, HOPMATHUBHBIE
IIPaBOBBIE AKTBI, PETYJIUPYIOLIUE IETONPOU3BOICTBO IS
pereHus 3a/1a4 IpopecCHOHATBLHOM 1A TEIbHOCTH,
CocoObl IOUCKA, aHAIKM3a U UHTEPIIpeTalui HHpOopMaluu

— MEePUONUECKUI BHIOOPOUHBIN
YCTHBIN O1poc; — HaOJIroieHUe U
OLIEHKa KadecTBa padoT Ha
MIPAKTUYECKUX 3aHATUAX; - AHAIIU3
pe3ynabTaTOB TECTUPOBAHUS

- BUJIbl KOMMYHUKAIUH, IPaBUIIA MOJIH30BAHUS
npodeccnoHaNIbHON TOKyMEHTaluel Ha rocy1apCTBEHHOM
Y MHOCTPAHHOM SI3bIKaX, TPEOOBaHUS K paboTe B
KOJIUJICKTHUBE U KOMaH 1€, 3 PEKTUBHOMY B3aHMOICUCTBHIO
C KOJUIeTaMH, PyKOBOJICTBOM, KJTUEHTAMHU, OCHOBBI
(hMHAHCOBOW IPAMOTHOCTH, CIIOCOOBI KJIaCCU(PUKAIINH,
TIOUCK, aHaJIN3a U UHTEPIPETANH HHPOPMAIIUH,
OCHOBHBIE TIPOIIEAYPHI TT0 OPOPMIICHUIO XO3AUCTBEHHBIX
oriepanuii, TpeOOBaHUS K JAEATETHHOCTH KOMUCCHU TIO
WHBEHTapU3alluu aKTUBOB B MECTaX UX XPaHEHHUsI, OCHOBBI

NIEPUOIUYECKUI
BBIOOPOYHBIN YCTHBIN 0IPOC;
HaOJI0/IeHUE U OLIEHKa
KayecTBa padOT Ha MPAKTUYECKUX
3aHATUAX; - AHAJIU3 Pe3yJIbTaTOB
TECTUPOBAHUSA




WHBEHTAPHU3AIMU U CIIOCOOBI TPOBEPKH JICHCTBUTEIILHOTO
COOTBETCTBUA q)aKTI/I‘-IeCKI/IX JaHHbIX UHBCHTAapHU3alluu,
crocoObI cOopa nHGOPMAIIUU O JEATEIHHOCTH 00BEKTa
BHYTPCHHET'O KOHTPOJISI

- ”H(OPMAIIMOHHBIE TEXHOJIOTHUH B MPOPECCHOHATHHOM - NEePUOIUYECKUI
nesarenbHocTH, 'OCT P.6.30-2003, conepxanue BBIOOPOYHBIN YCTHBIA OTIPOC;
PEKBU3HUTOB, MPABUILHOCTh UX 0(DOPMIICHHS, PaBHIIa - HaOJIIOZICHUE U OLICHKA
OpraHu3aIyy JOKYMEHTO000pOTa, CIIOCOOBI YCTpaHEHUS KauecTBa padOT HA MPAKTUYECKUX
MEHEJDKMEHTOM BbISABJICHHBIX HAPYIICHUH, HEJOCTATKOB U | 3aHSATHSX,

PUCKOB, IOPAAOK COCTABJICHHUA HOMCHKIIATYPhI, IIpaBHJia - aHAJIM3 PE3y/IbTATOB TECTHPOBAHUS

paboThI ¢ JOKYMEHTAIMEH, TIepeiady ee B apXuB,
KOHTPOJIbHBIE ITPOLIEYPBI, U UX TOKYMEHTUPOBaHUE

HToroBblii KOHTPOJIb 3a4yer




